MyHununaibHOe aBTOHOMHOE JTOIIKOJIbHOE 00pa3oBaTesbHOE
VYupexnenne «Jlerckuii canx Ne 261 koMOMHHPOBAHHOTO BHJIA
C BOCIIUTaHUEM U 00YUYEHHEM Ha TaTAPCKOM SI3bIKE»
(MAZIOY «Jerckuii cax Ne 261»)

[MPUHATO YTBEPXIAIO
Ha O61eM cobpaHuy pabOTHUKOB 3asenyroumit MAJIOY
MAJIOY «/lerckuii cag No 261» «Jlerckmit cag Ne 261»

T.I'. Cynrarymumna

IIporokon Ne 1 ot 28.08.2025r.
ITpukaz Ne oT 2025r.

ﬂ,OKyMeHT noanuncaH
SﬂeKTpoHHOVI noanunucbro

CBELEHWA O CEPTUOUKATE 31

CepTucbnkat: 009C81379CC53037B7D7704F01FBD75DE2
Bnapeneu: CyHraTynnuHa TaHsuns MapadosHa
Dewicteutened ¢ 05-06-2025 no 29-08-2026

IHoJ10:xeHue
00 O0mem coopannu padOTHUKOB
MyHHIMIIAJIBHOT0 ABTOHOMHOTI'0 JOIIKOJIBHOI0
oOpa3oBaTeibHOIO0 yupe:xaenus «lerckmi cag Ne 261
KOMOMHHUPOBAHHOT0 BH/IA C BOCIIMTAHUEM H
o0yuyeHHeM HA TATAPCKOM SI3bIKe»
CoBerckoro paiiona r. Kazanun

[okymeHT co3naH B anekTpoHHow dopme. Ne 28 ot 30.12.2025. VcnonHutens: CyHratynnuHa T.I. EMC3A
Ctpanuua 1 u3 6. CtpaHuua cosgaHa: 30.12.2025 12:37



1. O0ue MoJI0KEHUA

1.1. Hacrosimiee moyioxkeHHe pa3pabOTaHO B COOTBETCTBUU
¢ ®enepanbHbIiM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 06pa3zoBaHuu
B Poccuiickoin ®denepanumn», ycraBom MAJIOY «Jlerckuit camg Ne 261»
Cogetckoro paitona r. Kazanu (manee MAJIOY).

1.2. TlonoxkeHwe  yCTaHAaBIMBAaEeT TMOPSAOK  OpraHU3alUU
NeATEeIIbHOCTH 00111er0 coopanus padbotaukoB MAJIOY.

1.3. OOmee coOpanue paOOTHUKOB SBJISETCS ITOCTOSHHO
JNEUCTBYIOIIUM  KOJUIETHAJIBHBIM ~ OpraHoM ympasineHus MAJIOY.
B coctaB o06miero cobOpanusi paOOTHUKOB BXOJAT PaOOTHHUKHU, IS
KoTopbix pabotra B MAJIOVY siBisieTcst OCHOBHOM.

2. Opranun3anus paéoTsl 001Iero coOpaHusi paGOTHHKOB

2.1. IlepBoe 3acenanue od1ero coopanusi pabOTHUKOB HOCTIE €r0
CO3/IaHUs, a TAKXKe IMePBOE 3aCeTaHNe HOBOTO COCTaBa OOIIEro coOpaHus
paboTHUKOB co3biBaeTcsi pykoBoautesieM MAJIOY He nozanee 7 (ceMu)
pabounx mHEN mocie co3maHus oOmero coOpaHus paOOTHUKOB WIIH
n30paHus HOBOTO cocTaBa 00Imiero coOpaHusi paOOTHUKOB, KOTOPBIN
BEJIET 3acelaHuWe o u30paHusi mpejacenaresis oO0mero coopaHus
pabOTHHUKOB.

2.2. Obmee coOpanue (koHpepeHuus) padbotHukoB MAJIOY
BBIOMpAET U3 CBOETO COCTaBa Mpejcenarens u cekperaps. PykoBoacTBo
o0muM coOpanueM pabOTHUKOB OCYIIECTBISIET MpeceaaTeNb. Benenne
MPOTOKOJIOB ~ OOmIero  coOpaHus  paOOTHUKOB  OCYIIECTBISACTCS
cekperapem. [Iporokomnsl o6mmx codpanuii (koHbepeHIui) pabOTHUKOB
MAJIOY noanuceiBaroTcs npeaceaarenem u cekperapeM. [Ipeacenarens
U CeKpeTapb o00mero coOpaHuss paOOTHUKOB BBIMOJHSIIOT CBOU
00s13aHHOCTH Ha OOIIECTBEHHBIX HavaJax.

[Ipencenarens:
e OpPraHM3yeT ACSATEIBLHOCTh OOIIEr0 COOpaHMUS;

UHQOPMHUPYET UJICHOB OOIIEro coOpaHus O MPEACTOSIIEM
3acellaHud B TOpAIKE, MpeaycMoTpeHHOM yctaBoM MAJIOY u
HACTOSIIUM TIOJIOKEHUEM;

OpraHu3yeT NOATrOTOBKY U MPOBEJCHUE 3aCE/IaHMUs;

OIpENENsAeT IOBECTKY 3aCEHaHus;
KOHTPOJIMPYET BBIITOJIHEHNUE PEILICHUM.

2.3. 3acemanus o6miero coOpaHusi pPaOOTHUKOB MPOBOIATCS
C IEPUOJANYHOCTBIO, yCTaHOBJIEHHOM ycTaBoM MAJIOY.
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2.4. 3acemanusa oOmero codpanus paOOTHHKOB MOTYT MPOXOAWTH
B (popMe KoH(DEpEeHII-CBS3H.

2.5. Ha3zacemanus o6imiero coOpaHusi paOOTHHUKOB MOTYT OBITh
IPUTJIAIIeHbI NPECTABUTEIN YUPEIUTENsI, OOIIECTBEHHBIX OpraHUu3aluid,
OpPraHOB MYHMIIMIIAJIBHOTO U TOCYJApPCTBEHHOIO YIIPAaBJICHUS U APYTUE
muna. Jluma, mTpurnanieHHbIE HA 3aceaHue, TMOJB3YIOTCS TPABOM
COBEILATEILHOIO T0J0Ca, MOTYT BHOCUTH MPEUIOKEHUS U 3asiBICHUSA,
y4acTBOBAaTh B 00CYKJIEHUU BOIIPOCOB, HaXOSIIUXCS
B UX KOMITCTEHITHH.

2.6. Pemenusa, npuHATbie O0OmWMM coOpaHueM paOOTHUKOB
B COOTBETCTBUH C 3aKOHOJIATEIHCTBOM U B TIpeie]iaX CBOMX OTHOMOYHIA,
o0s3aTenbHbI U1 Bcex paboTHukoB MAJIOY.

2.7. Pemenus o6mero coOpaHusi paOOTHHUKOB MOTYT COJIEPKATh
HNOpy4YeHusi, 00s3aTeNIbHblE U1 MCIOJIHEHHUS BCEMH pabOOTHUKAMU
MAJZIOY u pexomMeHaalMKu y4acCTHUKaM 00pa30BaTeNIbHOTO MpoIiecca.

2.8. Pemenus obmero coopanusi paOOTHUKOB TOBOJSTCS IO CBEICHUS
BCEX 3aMHTEPECOBAHHBIX JIUI] HE T03/1Hee 7 (cemMu) paboumx JHEH mocie
IPOLIEAIIETO 3aCeqaHusl.

2.9. Pemenus oOmero cobpanusi (koH(pepeHIMH) pPaOOTHUKOB
MAJOY peanuzyrotca npukazamu 3aBeayromniero MAJIOY.

2.10. [Ilpencenarenb OTUUTHIBACTCS O JACATEIBHOCTH  OOIIETrO
coOpanusi paOOTHUKOB Ha 3acelaHUM O0mIero coOpaHusi pabOTHUKOB
HE peXe OJHOro pas3a B rojl.

3. Ilopsaaok co3biBa 0YepeHOro 001Iero cooOpaHus padOTHUKOB

3.1. Pemenue o NpoBeIEHWH OYEPEIHOr0 OOIIero coOpaHus
pabOTHUKOB  NIPUHUMAETCS  MpejcenaTereM  o0mero  coopaHus
PabOTHUKOB, KOTOPBINA ONPEEISET:

o TIPOLICTYpPY MPOBEICHNUS;

o TIOBECTKY 3aCeIaHus;

o JaTy, BpEMs U MECTO MPOBECHUS;

e TIEPEUCHb MATEPHUAJIOB JJISi MPEABAPUTEIHLHOTO O3HAKOMJICHUS
YyJleHaMH O00IIero coOpaHusi pabOTHUKOB, a TaKXe MOPSAOK
TaKOTO 03HAKOMJICHHS,

e TIOPANIOK TOJOCOBAaHUS IO BOMPOCAM TOBECTKH: OTKPHITOE,
TalHOE WJIM 3a04YHOC;

e WHBIC BOIMPOCH], HEOOXOMMMBIC ISl TOATOTOBKH IMPOBEIACHUS
oO1ero coopanus pabOTHUKOB.
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[Ipencenarens  oOmero  coOpaHusi  pabOTHUKOB  COIVIACOBBIBAECT
c pykoBoguteniem MAJIOY naty, BpeMs U MeCTO HpOBEICHUS
ouepeaHOro 3acefanus oouero coopanusi pabOTHUKOB.

3.2. Ilpencenarenb, cekperapb o0OLIEro coOpaHus pabOTHUKOB WU
JUIa, WX 3aMEHSIONINE, YBEIOMISIIOT WICHOB OOIIEro coOpaHus
pabOTHUKOB O JaTe, BPEMEHU, MECTe TMPOBEACHUS ¢ IIOBECTKE
3aceaHusl He Mo3/iHee 4eM 3a 7 (ceMb) padoumx JHEW [0 JaThl €ro
IPOBEICHHUS.

3.3. PemieHure o0 NpoOBEICHUM OYEPETHOTO OOIIEro coopaHus
pabOTHUKOB BpydaeTcs WieHaM OOIIero coOpaHusi pabOTHUKOB JIMYHO
WIM HANpaBJsI€TCSl TOCPEICTBOM JJEKTPOHHOW WM HWHOM  CBS3W,
o0ecIeunBamIIe ayTeHTUYHOCTh TIEPeaBacMbIX W MPUHUMACMBIX
COOONICHUH U MX JOKYMEHTAJIbHOE TTOATBEPKICHUE.

3.4. JlomonHUTENbHBIE TMPEJIOKEHUSI B IOBECTKY 3acefaHus
oYepeTHOro 001ero coOpaHus pPaOOTHUKOB MOTYT OBITh BHECEHBI
yjieHaMud o0iiero coOpaHusi paOOTHUKOB B CPOK HE MO3JHEE YEM
3a 3 (Tpu) paboumx AHS JO AATHI €ro MPOBEICHHUSI.

4. Tlopsaok co3biBa BHEOYEPEIHOr0 001Iero coOpaHus
patoTHUKOB
4.1. Co3bIB BHEOYEpEAHOro 001Iero cobpanus (KoHGEPEHIIUN)
pabOTHUKOB OCYIIECTBIACTCS B CIydasX, MPEAYCMOTPEHHBIX YCTaBOM
MAJIOY no tpeboBaHHIO HE MEHEE OJIHOM TPETH €ro COCTaBa.
4.2. TlpenmokeHHE O CO3bIBE BHEOYEPEIHOIO OOIIero coOpaHus
PaGOTHUKOB JIOJHKHO COJIEPKATh:
e APTyMEHTUPOBAHHOE 0OOCHOBAaHME HEOOXOJIUMOCTHU MPOBEACHUS
BHEOYEPETHOTO 0011ero coopanust pabOTHUKOB,;

¢ TIPOEKT MOBECTKH 3aCEIaHus;

o TpEArnojaraéMyr0 JaTy BHEOYEPEIHOTO o0O0Imero codpaHus
PabOTHUKOB;

e TIEPEUCHb WHUIIMATOPOB MPOBEJCHUS BHEOYEPETHOTO OOIIEro

cobpaHusi pabOTHUKOB.

4.3. TlpemyioskeHrue O CO3bIBE BHEOYEPEIHOrO OOIIEro CcoOpaHus
nepenaercs HenocpeAacTBeHHOro B kanuerapuo MAJIOY ve noznuee 10
(mecatn) paboumx mHEH MO AATHI TPEAINOIAraeMoOro BHEOYEPETHOTO
oOmiero coOpaHust paOOTHHUKOB, B CIydyae €CIM HHUIMATOPOM
BHEOUEPETHOTO o011eTro coOpaHus pabOTHUKOB SIBIISIETCSA
He TpejceaaTenh 001iero coopanusi padOTHUKOB.
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4.4. Tlpencenarens, cekpeTapb oOIIero coOpaHus paOOTHUKOB WIIU
JUIa, WX 3aMEHSIONINE, YBEIOMIISIIOT WIEHOB OOLIEro CcoOpaHus
pabOTHUKOB O BHEOUEPETHOM OOIIeM coOpaHuu pPaObOTHUKOB MyTEM
BPYUYCHHUS UM HAMPABIICHUS [TOCPEICTBOM JIEKTPOHHOMN WJIM UHOM CBSI3U
peIOKEHHS] THUIIMATOPOB BHEOUEPEIHOTO 00IIEro coOpaHusl, a TakKe
yBEIOMJICHHSI O J1aTe, BPEMEHH, MECTE U MIOBECTKE 3acCeaHMsI HE MO3AHEE
yem 3a 3 (Tpu) pabouux JHS 10 AaThl €r0 MIPOBEICHMUS.

[Ipencenarens  oOmero  coOpaHuss  paOOTHUKOB  COTJIACOBBIBACT
¢ pykosoautenem MAJIOY npaty, BpemMs UM MECTO MPOBEICHHS
BHEOUEPEHOTO 00111eT0 cOOpaHusi pabOTHUKOB.

4.5. JIOTONHUTENBHBIE MNPEMJIOKEHUS B IIOBECTKY 3acelaHus
BHEOUEPETHOTO 0011ero coOpaHus pabOTHUKOB MOTYT OBbITb BHECEHBI
yjieHaMu oO0mero coOpaHusi paOOTHUKOB B CPOK HE MO3JIHEE YEM
3a 3 (Tpu) pabo4mx JHS 0 JAThl €r0 MPOBEACHUS.

5. lokymeHTanus o01mero coopanus

5.1. 3acemanusa obmero cobpanHusi paOOTHUKOB O(OpMIIAIOTCA
npotokonamu. lIpoTokon 3acemanusi oOmiero coOpaHus pabOTHUKOB
COCTaBJISIETCS HE MO311Hee 5 (MATH) pabovnX JHEH MOCIE ero 3aBEPIICHUS
Y TIOJIMUCHIBAETCA €r0 MPEACEIATENIEM U CEKPETAPEM.

5.2. IIpotokon  cocTaBisieTCsi B COOTBETCTBUM  C OOLIUMU
TpeOOBAaHUSIMHU  JICJIONPOU3BOJICTBA, ycTaHOBIeHHbIMU B MAJIOVY,
C YKa3aHHEM CJIEIYIOIINX CBEICHUIA:

¢ KOJIMYECTBO PAOOTHUKOB, NPUHABIIMUX YYacTHE B 3acCeIaHMH,

OTMETKa O COOJIOJIEHUU KBOPyMa;

e KOJMYECTBO TOJOCOB  «3a», «IPOTUB» W «BO3IAEPKAICI»

M0 KaX/I0MYy BOIIPOCY MOBECTKH 3aCEaHUS;

o pemuieHue oOmero coOpanusi pabOTHUKOB MO KaXXJIOMy BOIIPOCY

MOBECTKH 3aCEAaHMS.

HymMmepauust mnpoTokosioB o001miero coOpanusi pabOTHUKOB BEIETCS
OT HayaJjia y4eOHOro roja.

5.3. B cnyuae OOHapy)eHUsI omuooK, HETOYHOCTEM,
HEJIOCTOBEPHOTO M3JI0KEHUS (PAKTOB B MPOTOKOJE 3aceqaHusi OOIIero
coOpanusi paOOTHHKOB 4JIEHBI 00IIEero coOpaHus pabOTHHKOB BIIpaBe
TpeOoBaTh OT MpeAcenareist €ro W3MEHEeHusa. B cBoio ouepenb
npeacenarenab 0053aH NPHHATH MEpPhl 10 BHECEHUIO B IPOTOKOJI
COOTBETCTBYIOIIIMX M3MEHEHMI W YyTOYHEHWHM, a TaKKe CHeNarh
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COOTBETCTBYIOILIEE COOOILEHUE HA CIEAYIOIIEM 3aceJaHuu OOIIEero
coOpaHusi pabOTHUKOB, BHECS IaHHBIN BOIIPOC B €r0 MOBECTKY JTHS.
5.4. OpuruHanasl IPOTOKOJIOB XpaHATCs B KaHeasipuu MA IOV .
5.5. Krunporokony  mpuKiIagsiBaloTcs B  uHMOpMaIus
Y MaTepualibl, a TAKKE UHbIE JOKYMEHTHI, KacalolueCs PEIICHHUS.
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